FINANCIAL DATA NEEDED - 7{a) SBEA LOAN AND FORGIVENESS UNDER THE CARES ACT

Checklist of Documentation Required

rev 2/28/20

The $BA lcans under Section 1102 of the CARES Act (sometimes referred to as "7{a) Loars") which are eligbie for forgiveness

ara available to employers with less than 500 employees. Such loans will be haadled through the clie1t's lender (bank) and

guaranteed 100% by the SBA. These are non-recourse loans.
Banks will need the following financial information in order to process the SBA toan apgl cation:

This information will be needed to present to the bank to apply for the loan:

Copies of payroll tax reports file with the IRS {including Forms 941, 940, state income and unamp.oyment
tax filing reports) for the entire year of 2019 and first quartzr of 2020 (if available) should be preserted.

Copies of payroll reports for each pay period for the praceding 12 monthe. Si.ch reports should include
2) | gzross wages including PTO (which might inciude vacation, s.ck, and other PTO}. This includes pay-oll
reports through the pay period preceding the origination of the $3A loar,

Docurmentation ref-ecting the health insurance prern.ums paid by the compary Jundesa grous he:ith plan
3) | including owners of the company for the immediately preceding .2 mont1s prier te the date of the S3A
loan crigination. Copies of the monthly invoices should suffice.

Documentation of all retirement plan funding by the employer for the immegiately preceeding 122 months.

4) . . _
Copies of workpapers, schedules and remittances to the retiremeant plan administrator should te sufficient.
This information will be needed to present to the bank or SBA for Loan Forgiveness:
1) Copies of payroll tax reports file with the IRS (including Forms §41, 940, ttate income and unamp ayment
A
rax filing reperts) for the the 8 week period following the or ginal of the tcan.
2) Copies of payroll reports for each pay period for the 8 week period following the crigiration >f the fean.

ross wages includ:ng PTC {which might include vacation, sick, and other PTC) should be reflected.

Jocumentation refecting the health insurance preriums paid by the compary under a groua he:lth plan
3) | including owners of the company for the & week pe-iad following the origination of the foan shou.d be
provided. Copies of the monthly invoices should suffica.

4) | loan should be sufficent. Copies of workpapers, schedules and remittances te the retirermens plan
administrator shou d be available.

Docurnentation of all retirement plan funding by the employer for the 8 weeks following the crig.nation of

Copies of all lease agreements for real estare and tangible personai proper:y should be presented along with

5) proof of payment during the 8 week period followiing the loarn a-iginaticn daze.

6) Copies of all statement of interest paid on debt obiigat ons incurred grior to February 15, 1020 indicating
payment amounts and proof of payment for the 8 weex period following the loan originat on dat 2,

7) Copies of cancelted checks, statements or other evidence of utilives paic during the "covered period” for the

3 week period following the loan origination date.

IMPORTANT NOTES:

Each lender may require more or less information. In addition, zach torrower will need to ma ce a certitication that the
docurnentation is true 2nd correct, the amount for which forgiveness is being requestec was used to make payments to

rezzin employees and to make interest payments on covered mortgage obligations, covered rent chligations and covered
ut:lity payments. In addition, the SBA may request further information. There will ba NO forgivanass of tre documentation
is not presented. The SBA will render a decision within 60 days after recipt of an application for forgivaness. The armount of

any loan forgiveness under this program is NOT taxable income.




